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Job Corps Career Fair






Dear [Recipient Name],  

We have a shared interest in building our local workforce with skilled and ready-to-work employees. I am reaching out to invite you to a career fair to share information about your entry-level job openings and apprenticeship opportunities with young people in the United States Department of Labor’s Job Corps program here in [City]. In case you are unfamiliar with Job Corps, it is a federally funded career and education training program whose mission is to educate and train highly motivated young people for successful careers in the nation’s fastest-growing industries.     

An invitation to the [Center Name] Career Fair we’re hosting on [Day of the Week], [Date], is attached to this e-mail. In addition to being able to share information about your company’s career opportunities, you’ll have the chance to network with other local employers and workforce development partners and hear from our special guest speakers, including [Invited Speaker/Speakers]. 

I welcome you or another representative from your organization to participate in this event by setting up a booth to showcase your organization’s hiring needs, and if others in your professional network would be interested in learning more about how to work with Job Corps and get connected with highly skilled workers, please feel free to pass this invitation along to them.  

The [Center Name] offers training in a variety of industries, including [Center’s Training Areas].   

We have a talented pipeline of future employees. We look forward to introducing them to you.  

I hope you can join us on [Date]! If you have specific questions about the event and/or need information about booth setup and expectations, please reach out to [insert contact information for center point of contact]. 

[Your Name]  
[Center Name and Title]   
[Center Phone Number] 
	
	
	



